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THE NEW YORK BOTANICAL GARDEN
Welcome to the New York Botanical Garden Graduate Studies Program. The program offers a unique opportunity to participate in the operation and research activities of one of the largest botanical institutions in the world and to study with a staff specialized in many areas.

This guide is intended to introduce you to the Garden from a practical point of view, i.e., that of the incoming new graduate fellow.  It is designed to answer questions concerning domestic life in the Garden area, academic and professional aspects of the graduate program, and your responsibilities to NYBG and your university program.

The New York Botanical Garden is located in the north-central Bronx, accessible by way of Interstate Highway 95 to Bronx River Parkway, by the Metro North local commuter train (Harlem Line to Botanical Garden station), and the D and 4 train subway train lines (to the Bedford Park Blvd. station).

I.   Museum Building, IPSC, Library and Watson Wing
A.  Museum Building:
The Museum building houses the offices and work areas for Botanical Science Department staff and students.  The New York Botanical Garden Press Office (Room 251) also can be found there.

Many curators have offices on the fourth floor of the Museum Building.  The Herbarium Office in Room 461 has a drop-box for outgoing mail and mailboxes for incoming mail for Herbarium Staff.  Mailboxes for ISB staff and students are located in Room 452. Additional curators' offices are located on the second floor, along with a small library for cryptogamic botany. The herbarium conference room (Room 451) also doubles as a small vascular plant reference library, housing a number of botanical references and several periodicals.  A projecting screen is available in the conference room.  Please sign up on the calendar to reserve the room for special meetings.

The herbarium presently occupies most of the space in the International Plant Science Center (IPSC).  The specimen processing area and a segment of the herbarium are located on the first floor of the Museum building. Graduate student office space can be found in a set of beautifully furnished trailers east of the IPSC.

B.   Library:
The LuEsther T. Mertz Library is one of the most comprehensive botanical/ horticultural libraries in the world.  The entrance is on the second floor of the library wing. You can enter through either the door from the second floor of the Watson Building or the door from the Museum rotunda.  The collections and technical services areas of the library occupy all six floors of the library wing adjacent to the Watson elevator and are accessible internally by a stairway.

Although the Library collections are closed to the public, Garden staff and students, with permission from the Library administration, are allowed access into all stacks except the Archives and the rare book room.  The Library is open from noon until 6 p.m. Tuesday, Wednesday and Thursday, and noon until 5 p.m. on Friday and Saturday.

Have the Graduate Studies Program Director introduce you to Ms. Susan Fraser (Library Administrator).  All new students should get together and arrange a thorough tour of the library with one of the library staff.  One group tour instead of several individual tours lessens their workload.  A brief guide to the library is available (in English or Spanish) from the reference staff.

Three important rules stand out from the policies set by the Garden Library:  1) be sure to return all books that you have checked out from the Library, especially ones that you do not routinely use or if you plan to travel for any extended period of time, 2) photocopy library books only on the machine in the library which is designed for the gentlest treatment of binding, especially on older or tightly bound books.  Never photocopy any library books on any other than the library machine; if you do, you may lose all of your library privileges, and 3) never remove library books from the Garden premises.  In your absence, library staff may retrieve books from your office if they are needed by someone else, so leave them in an obvious place.

Each graduate fellow is allowed one free Dialog library search on his/her dissertation topic through the Garden Library.  (Supplemental searches may be arranged). 

The Garden Library specializes in literature on plant sciences.  You can obtain literature of other fields of research from other libraries through the interlibrary loan office.  Often there is a fee attached to interlibrary loan requests.

The Lehman College library carries a number of journals, but no numbers before 1964.  Its interlibrary loan services are extended to graduate students with an advisor's or instructor's request, usually for readings related to coursework.  The Lehman College library also allows each graduate student one free Dialog library search per academic year with an advisor's request.

New York City has many other libraries, each with its own strengths.  For example, Fordham University carries a number of journals relating to chemotaxonomy.  The CUNY Graduate Center has a large library, which is strong in the humanities.  The American Museum of Natural History has many zoological, geological, and anthropological journals.  Columbia University has numerous excellent libraries, as well.  In addition, there are many specialty libraries, such as those associated with medical centers, and the New York Public Library itself.  Check with the NYBG Library reference staff for subject strengths of other area libraries.  You should notify the other institutions when you will be visiting them.  Be informed that each library has its own rules and loan regulations, which you are responsible for learning and following.

C.  Watson Wing:

Attached to the rear of the Museum building is the Watson wing.  The security desk is on the lobby of the first floor of the Watson.  The Institute of Economic Botany has offices for its staff in Rooms 106, 108, 110, and 301.  The offices of accounting and purchasing are also on the first floor.

The offices of the President and three of the Vice Presidents are found on the second floor. As mentioned elsewhere, the library entrance is beside the Watson elevator.  At the NYBG Press  office in Room 251 of the Museum building, you may purchase NYBG publications as well as some from the International Association for Plant Taxonomy (IAPT).

The Education department has offices and classrooms on the third floor.  Seminar rooms are also there; usually talks are presented in Room 302.  On the fourth floor there is a greenhouse used primarily for storage and propagation of plants sold at one of the Garden retail outlets.  

II.   Plant Research Laboratory

The Plant Research Laboratory houses a few curators' offices, graphics, the print shop, and has facilities for carrying out anatomical, molecular, cytological, photographic, phytochemical, SEM, and fungal culture studies.  Laboratory bench space, copy stand, and dark rooms are available for use by the graduate students for anatomical, cytological, photographic, and other projects.  Plant driers are available in the basement of the Plant Research Laboratory.

When you need to use the lab facilities, introduce yourself to the director of the lab, Dr. Dennis Stevenson, to make arrangements for your work.  Inform him as to your knowledge of anatomical techniques and of the equipment in the lab and as to whether you have ever taken a course in plant anatomy.

Taking Dr. Jensen's electron microscopy course at Lehman College is the usual prerequisite for using the SEM Facility.  It may be possible to arrange a refresher course for those students with some background in anatomical and photographic technique.  Ask Dr. Stevenson about current regulations regarding use of supplies and after-hours access.  

A.  Phytochemical Laboratory:

Chromatography and spectroscopy equipment for phytochemical studies is on the second floor.  There is also a student phytochemistry lab where such work can be carried out.  Use of the equipment and supplies should be discussed with Dr. Stevenson.  Normally, the CUNY Biochemical Systematics course is a prerequisite for using the lab.  Take a tour of the lab shortly after your arrival to learn what is available for your thesis work.

B.  The Lewis B and Dorothy Cullman Program for Molecular Systematics:

The facilities of this program can be accessed by students who adhere to the following procedures.  The laboratory is a self-service facility, where users are expected to learn to use all equipment and materials necessary to complete their projects as independently as possible. 

Prior to the arrival of a student or visiting researcher, a short project description and budget estimate should be submitted to Dr. Timothy Motley, Chair of the Cullman Program.

An application should include:

· A short (2 or 3 paragraph) description of the project and its significance.

· An idea of the prior level of training the researcher has in laboratory use.

· The duration of their time commitment to lab work (days per week).

· An estimation of how many samples they plan to sequence, fingerprint, etc., and what genes they wish to investigate.

· A description of the type of material they have to work with upon arrival (e.g., silica material, herbarium material, or they are hoping to obtain herbarium material here).

· A budget estimate based on their projection of the number of samples they plan to analyze.  (Itemized breakdowns of the costs per procedure will be provided so that the cost estimate can be calculated easily).

Terms for working in the Cullman Laboratory:

· The Lewis B. & Dorothy Cullman Foundation should be acknowledged on papers and presentations resulting from research funded by the laboratory.

· A brief description of results will be expected to be included in the quarterly Cullman Report and subsequent to publication, a reprint of sponsored work.

· Laboratory curators should be listed as co-authors on publications if a major portion of the research was completed in the laboratory and training in lab procedures, project design, or data analysis was provided.  The scientist in whose lab the work was completed is usually the last author. 

· Certain general laboratory duties necessary for the communal function of the lab (i.e., weekly cleanup) will be assigned to regular users.

· Aliquots of DNA extracts made in the lab should be left at NYBG and appropriate archival records for DNA extracts and sequences should be generated.

· Silica samples and DNA extracts deposited in the Cullman Laboratory must have complete documentation and records (preferably for the present time in an Excel file).  Label columns: family, genus, species, collector, collection #, locality, date, and voucher locality. 

For additional information on the technical aspects of the Cullman Program, please contact Ken Wurdock (X 8120).

III.  Responsibilities of Graduate Fellows

Each student with a Garden fellowship normally is expected to spend 17½ hours per week on assigned tasks in the Herbarium, or in the Laboratory.  Each student will be exposed to all aspects of herbarium work.  Orientation and instruction will be provided by Herbarium personnel, and written instructions will be supplied to each student. 

A.  Assigned Duties:

Proper functioning of the Herbarium is dependent upon the students' timely and proper performance of certain tasks.  These essential herbarium tasks include the numbering, sorting, and filing of newly mounted vascular plant specimens, which number about 1,000 every week.  The tasks of 1) numbering and sorting and 2) filing these specimens are assigned as two-week "turns."  This means that there are 24 turns of numbering and sorting and 24 turns of filing per year.  These 48 turns are assigned to students (and to others) such that each student does an equal number of turns.  The number of turns per year expected varies depending upon the number of students (and other staff) available that year.

Other herbarium tasks that may be assigned include filing returned loans, mounting specimens, processing collections, curating portions of the herbarium, etc.

Tasks are assigned to ISB phanerogamic students by Dr. Jackie Kallunki, to ISB cryptogamic students by Dr. Barbara Thiers, and to IEB students by Ms. Jan Stevenson and are supervised ultimately by these three people.  Schedules for assigned tasks are distributed monthly.  For proper scheduling, students should inform their supervisor as far in advance as possible of any upcoming absences from the Garden.

A Fellow should report to the supervisor at the beginning of each assignment period for work schedule and instruction if necessary.  Some of the work should be performed each week during normal working hours to facilitate communication.  Please report to the supervisor when each task is completed.

B.  Other Duties:

In addition to these assigned activities, students are expected 1) to process any incoming loans of specimens requested for their study, 2) to set up seminars when requested by the seminar chairperson, 3) to process (i.e., label, identify, and distribute) any collections made while at NYBG according to the protocol in effect in the Herbarium, 4) to file, curate, and identify specimens in the group of plants in their specialty given to them by other herbaria or by NY staff, and 5) before leaving the Garden, to annotate and to account for all specimens received as loans from other institutions.

Review Process:

1.
Each year Dr. Kallunki, Dr. Thiers, or Ms. Stevenson will write evaluations of each student's performance of herbarium work.

2.
Copies will be sent to Dr. Lentz, Dr. Thiers, the appropriate major professor, and the student.

3.
The Graduate Studies Committee will review the progress of its Graduate Fellows once per year (at the end of the Fall semester).  Because the assigned duties are regarded as an integral part of a Fellow's graduate training, performance in this regard as well as in formal course work and research will be considered.  Fellowships are normally renewable annually, contingent on satisfactory progress toward an advanced degree.  

4.
Fellowships are limited to a four-year period for those entering the program with a Master's degree, or a five-year period for someone entering with a Bachelor's degree.  A one-year extension may be granted upon written request to the Graduate Studies Committee, with appropriate justification from the student.

D.  Absences from Garden:

Fellows may be excused from working in the herbarium to do fieldwork, to take certain courses (e.g., Organization for Tropical Studies), to work in off-site laboratories, and to attend scientific meetings.  Permission for such absences should be obtained first from your major professor, then from the Director of Graduate Studies.  You must then notify your supervisor, i.e., Dr. Kallunki (ISB phanerogamic students), Dr. Thiers (ISB cryptogamic students), or Ms. Stevenson (IEB students) of your plans in writing, as far in advance as possible.

If an extended absence should conflict with your choice of filing turns, please make alternative arrangements with Dr. Kallunki as early as possible.  If an absence will immediately follow an assigned task, make sure that you finish the task before you leave.  If you fear that you will not be able to finish it before leaving, see Dr. Kallunki before you even begin the task so that you can switch turns with someone else.

E.  Vacations:

You are allowed 70 hours per year (4 weeks) as vacation time.  Notify the Director of the Graduate Studies Program and the supervisor of your herbarium work in advance in writing when you will be on vacation.  Note vacation days on your time-sheet with a "V".

F.  Holidays:

Note each Garden holiday on your time-sheet with an "H".

G.  Check-out Procedure:

When a student is finishing his/her thesis and preparing to leave the Garden, it is necessary to check-out according to the standard procedure.  This procedure was instituted to account for all library books, bills, loan specimens, plant collections, gifts for determination received from other institutions, building keys, etc. before a student leaves.

When preparing to leave, use the form at the back of this handbook.  Obtain the appropriate signatures and, when completely checked out, present it to your advisor for his signature and then return it to Dr. Lentz.

IV. Other Information

A.  Photocopying:

At present there are four photocopying machines available to the students at the Garden.  The one next to the ISB Office is for small-scale copying only.  No books (not even your own) may be copied on this machine.  The machine in the library is the only machine to be used for copying library materials (@ 15¢ per copy).  The Copy Center in Room 213 of the Watson wing has two machines suitable for any larger copying jobs (@ 8¢ per copy).

If you have an especially vital item to photocopy, you can ask Marlene Bellengi for permission to charge the graduate student account for any photocopying related to graduate student affairs and official business with the graduate program. 

B. Print Shop
There is a print shop at the Plant Research Laboratory where typeset, offset, and duplicate printing jobs may be ordered.  

C. Supplies:

The Herbarium will provide supplies needed by students to fulfill their herbarium work.  If you find that you need something not in the regular inventory, ask Dr. Kallunki about the possibility of ordering it.  Students in the IEB may obtain such supplies from Elizabeth Pecchia.  Supplies for research and thesis preparation must be obtained from other sources.  There may be supply money available from the affiliated university (see Grant section of this booklet).  Speak to your advisor and/or Dr. Lentz if you need special equipment/supplies.

Catalogues for numerous stationery and biological supply companies are available in the Herbarium Office, should you need them. 

D. Typewriters, Word Processors, and Computers:

Graduate Fellows have access to an IBM Selectric typewriter in Marlene Bellengi's office (Plant Science Lab).

Graduate students also have access to PC's, in the student trailer.  In addition, there are two PC's set up in Room 157 of the herbarium.  These are for use by herbarium support staff, but graduate fellows may be assigned herbarium work that involves the use of these terminals as well.

There is a computer center at Lehman College with numerous PC workstations and a number of terminals that hook into the CUNY mainframe.  NYBG/CUNY students have full and free access to the facilities and to unlimited computer time.

Dr. Dwight Kincaid of the Lehman College Biology Department teaches a course in biometry designed specifically for use with statistical software packages.  His lab is equipped with a number of terminals allowing a "hands on" approach in the course.  Ask Dr. Kincaid about statistical software available to students.

E.  Mail:

Incoming mail is delivered to and can be picked up in the ISB office, the IEB office or the Plant Science Lab. When you plan to be away for more than a few days, please arrange for a fellow student to pick up your mail each day.  General announcements are often posted in the ISB office, on the lunch table, and on the first floor bulletin board of the Lab.

The Graduate Student account has a small budget line for mailing.  If you wish to use this account for any mail, please clear it with Dr. Lentz.  An E-mail address can be obtained from Ms. Nancy Steger (8515) in Computer Services.

F.  Telephone Service:

Long distance calls for professional purposes can be made from the Graduate Studies Program Office.  See Marlene Bellengi for details.

G.  Benefits:
There are several privileges for graduate fellows you should know about.  With your Garden ID card, you can go into the Enid A. Haupt Conservatory for free, and receive a 15% discount at the Garden Cafe and 20% off everything except plants and some books at the-Shop-in-the-Garden.  Books-in-print may also be ordered through the shop, but without a discount.

Health insurance coverage is offered to graduate fellows.  Completed applications for the appropriate policy, available from Suite 4315 of the CUNY Graduate Center and other locations, should be turned over to Dr. Lentz or Marlene Bellengi for payment.

Students do not pay page charges for papers published in Brittonia.  However, if reprints are desired, they must be purchased.  Funds for reprints may be sought from the Garden or through the graduate advisor and the Director of Graduate Studies at the Garden.


THE CITY UNIVERSITY OF NEW YORK
The City University of New York (CUNY) is composed of seventeen colleges, a graduate school, a medical school, and a law school located in the boroughs of New York City.  The doctoral faculty consists of scholars at the senior colleges and the Graduate Center, as well as researchers from such city institutions as the American Museum of Natural History, The Metropolitan Museum of Art, and The New York Botanical Garden.  Graduate students in the Plant Sciences Subprogram in Biology normally deal regularly only with the CUNY Graduate center, Lehman College, and also Queens College.  CUNY students can, however, cross-register in any of participating New York city universities, e.g., Columbia University, New York University and the New School for Social Research, which offer many opportunities.

A.  Graduate Center:
The CUNY Graduate Center at 365 Fifth Avenue in Manhattan is the home campus for many graduate programs in the humanities, social sciences, and mathematics.  It is also the headquarters for the executive offices of all CUNY doctoral programs and related administrative offices.

The Executive Office of the Graduate Program in Biology is in Suite 4315.  As soon as possible you should obtain from this office copies of the "Graduate School and University Center Student Handbook" and the "Handbook of the Ph.D. Program in Biology."  If it is necessary for you to write to the Graduate Center, please send a copy of your correspondence to both the Director of Graduate Studies and the Graduate Deputy Chairman.  Contact with the high-ranking members of the Graduate Center (Deans, etc.) is not usually necessary, but, if it is, it must only be done with the assistance and knowledge of the Office of the Biology Program.

The Graduate Center has a large library with excellent holdings in areas of the humanities, social sciences, and mathematics.

There are quite a few events at the Graduate Center, including dances, concerts, lectures, and films.  Every month or two there is a new calendar of events, which you may receive in the mail from the Center on request.

The Foreign Language Institute offers intensive reading courses in a number of foreign languages, including Latin, at the Graduate Center.  The courses are designed specifically for preparing students for departmental foreign language exams and may be of help to you.

B.  Lehman College:
The CUNY plant sciences subprogram is centered at Lehman College, the home campus of many students in the joint CUNY/NYBG graduate degree program in plant sciences.  It is conveniently located within walking distance of the Garden, on the northwest end of Bedford Park Blvd.

The Biology Department is located in Davis Hall.  Introduce yourself to Dr. Thomas Jensen, the Department Chairman, and to Dr. Ellie Wurtzel, the Graduate Deputy Chairman who handles graduate student affairs.  As a CUNY student, you are required to attend weekly seminars at Lehman College.

Facilities at Davis Hall for students include two ultramicrotomes, a TEM, a SEM, darkrooms, an anatomy and morphology lab, and a greenhouse.

The administrative offices of the university are in Shuster Hall.  The Registrar's Office is in Room 204; there you may obtain a graduate student bulletin and a schedule of classes.  The schedule of classes provides information on the registration process for students in the undergraduate and master's degree program.  Other important offices in Shuster are those of Admissions (Room 161), Bursar (Room 027), Financial Aid (Room 134), and Student Counseling (Room 275).

Other facilities at Lehman College include the computer center, a library, a bookstore, and a Center for Performing Arts that offer excellent concerts, theater productions, and a gymnasium.

C.  Queens College:

The home campus of the CUNY subprogram in evolution and ecology is Queens College, located in Flushing, Queens and is accessible by car or by subway and bus.

Plant science students may be interested in the graduate courses in ecology, evolution, and genetics offered at this campus.  There are also some interesting faculty there who may have interest in and be of help to students studying plant ecology, evolution, and systematics.

D.  CUNY Registration:
Registration is done after consultation with the major professor, Director of Graduate Studies at the Garden, and the Graduate Deputy Chairman at Lehman College.  During your first semester an Advisory Committee will be formed for each student.  This will normally consist of the Graduate Deputy Chairman (Dr. Wurtzel), the Director of Graduate Studies (Dr. Lentz), and one other member of the doctoral faculty (your potential advisor would be the usual choice).  This Committee will usually be changed as you draft and then formalize the area of your research.

Students working on a Master's degree must register for CUNY courses through Lehman College.  The process is outlined in the schedule of classes available each semester in Room 204 of Shuster Hall.

Students working on a doctoral degree will receive registration forms and instructions from the Executive Office of Biology at the CUNY Graduate Center each semester.  Completed registration forms must be returned to the Executive Office and may be returned by mail. Registration procedures allow students to register for courses at campuses other than Lehman College on their Lehman or Graduate School registration form.  Both MS and PhD students should provide the Graduate Deputy Chairman at Lehman College with a copy of these registration forms each semester.

Master's students should obtain a Lehman College student ID when registering for classes. Doctoral students may obtain CUNY student ID cards at the Graduate Center, and these ID's are renewed by update stickers sent each semester with your Bursar's receipt.


NEW YORK UNIVERSITY

The Graduate Training in Plant Resources collaboration was established between the Garden and NYU in 1994 to take advantage of the two institutions' academic strengths, viz., plant systematics and economic botany on one hand and molecular genetics on the other.  Questions regarding registration or other inquiries should be directed to Dr. Gloria Coruzzi (212-998-3963) or Dr. Phillip Furmanski, Biology Department Chair (212-998-8210).  Their address is as follows:  Department of Biology, New York University, 1009 Main Building, 100 Washington Square East, New York, NY  10003-6688.


CORNELL UNIVERSITY

The Garden also has a cooperative program with the Bailey Hortorium at Cornell University.  For Additional information contact:  The Graduate School, Sage Graduate Center, Cornell University, Ithaca, NY  14853-6201 (Tel. 607-255-2131).

COLUMBIA UNIVERSITY

Joint graduate studies in this program are conducted through the Center for Environmental Research and Conservation (CERC), a consortium of Columbia University, The American Museum of Natural History, The New York Botanical Garden, The Wildlife Conservation Society, and The WildlifeTrust.  For further information, contact: CERC, 1200 Amsterdam Avenue, 1004 Schermerhorn Ext. MC 5556, Columbia University, New York, New York  10027,Telephone: (212) 854-8186.  Fax (212) 854-8188.  Email: cerc@columbia.edu.

YALE UNIVERSITY

This joint program is conducted in cooperation with Yale's School of Forestry and Environmental Studies and is for students interested in economic botany, agroecology, and related topics.  For more information, contact: School of Forestry and Environmental Studies, 205 Prospect Street, Yale University, New Haven, Connecticut 06511.  Telephone: (800) 825-0330 / (203) 432-5123  Fax: (203) 432-5942.  
Email: oswald.schmitz@yale.edu.

LIST OF GRADUATE COURSES TAUGHT BY NYBG STAFF

CUNY
BIOL
U706.01
Plant Systematics




Stevenson



U706.06
Taxonomy of Vascular Plants



Nee



U764.05
Economic Botany 




Lentz

U790.13
Seminar in Phytogeography



Stevenson

U792.01
Pteridology





Moran

U792.01
Systematics and Economic Botany of the Palms
Henderson

COLUMBIA
ANTH
4126
Precolumbian New World Ecosystems

Lentz

ANTH
6099
Economic Botany




Balick/Peters



W
2001
Environmental Biology



Lentz/Hahn

W
4101
Tropical Field Ecology



Peters

NYU
BIOL
G231073
Biotic Resources.  Integrative Approaches

to Biodiversity Conservation



Lentz/DeSalle



G23.1074
Neotropical Field Botany



Lentz



G23.1075
Economic Botany




Lentz



G23.2269
Plant Systematics




Stevenson

YALE
FES
570a

Plant Systematics




Stevenson



576

Plant Resources of the Tropics


Balick



523

Historical Ecology




Lentz



574a

Ecology of Tropical Forest Ecosystems 












Nepstad/Peters/Bormann
621a  

Biogeography: Diversity and Conservation  

Stevenson

ADDITIONAL ACADEMIC AND RESEARCH INFORMATION
A.  Financial Assistance
There are many sources of funding for research related costs available to graduate students. The CUNY Graduate Center publishes monthly a list of available grants, a copy of which is sent to the Director of Graduate Studies.  Students are advised to take a look at this list.

Each semester, a Financial Assistance Form is sent with your tuition bill.  Please fill it in routinely and return it.  The completion of this form allows access to various funds, which are otherwise not available.  The CUNY Student Travel and Research Fund provide stipends of $300 or less per academic year per student for expenses for participating in professional conferences, research-related travel expenses or supplies, or dissertation-related expenses.  Applications are available in suite 4315 of the CUNY Graduate Center.  Lehman College money (for equipment, supplies, and travel) may also be available.

Mycological students can apply for the Burlingham Fellowship.  See Dr. Roy Halling (NYBG) for details.

Sigma Xi makes awards to graduate students in amounts of up to $1,000 to assist in (usually) field-oriented studies.  Applications are available on line at www.sigmaxi.org/giar/guidelines.

html 

Each year, the Torrey Botanical Society gives one award to assist a graduate student member in (usually) field-related research.  (Contact Linda Marshner, Brooklyn Botanic Garden, for details).

The Garden Club of America offers two $5,500 awards to assist with fieldwork in the area of tropical botany.  These awards are made on a competitive basis to graduate students who will be carrying out fieldwork in the tropics as part of their doctoral dissertation research. The awards will be made on a one-time basis.  To apply, contact:  Mr. Chris Manness, Attn: GCA Awards in Tropical Botany, Education for Nature Program, World Wildlife Fund, 1250 24 Street, NW, Washington, DC 20037-1175.  Phone: 202-778-9632.  Fax: 202-861-8324.  E-mail: christophen.maness@wwfus.org

The Lawrence Memorial Fund at the Hunt Institute makes annual awards of $1,000 to outstanding doctoral candidates for travel in support of dissertation research in systematics, botany, horticulture, or botanical history.  A student who wishes to be considered should arrange for nomination can be found at http://huntbot.andrew.cmu.edu.HIBD/HI-LawrenceAward.html
Each year, the American Society of Plant Taxonomists (http://www.sysbot.org/) grants awards of up to $1,00 to several students in the U.S. for visiting U.S. herbaria.  There are also travel grants for visiting foreign herbaria and grants for lab and field research related to systematic botany.

The National Science Foundation offers doctoral dissertation improvement grants.  The following target date is established for doctoral dissertation proposals submitted for consideration by the Directorate for Biological Sciences: proposals received by the third Friday in November will be considered for start dates of June 1, or later in the same calendar year.  Applications my be submitted for grants up to $10,000.  Each proposal should be submitted through regular institutional channels by the dissertation advisor acting on behalf of a graduate student, and may be submitted while the student is completing other requirements for the doctorate.  Generally, students are most competitive for this award after completion their second exam. The proposal should follow the format described in the announcement "Doctoral Dissertation Improvement Grants in the Directorate for Biological Sciences" (NSF 00-95).  The application should be sent to the NSF electronically, using FastLane software.  For further information, contact the Bio Directorate, National Science Foundation, 4201 Wilson Boulevard, Arlington, VA  22230.  Website: www.nsf.gov/pubs/2000/insfo0095/nsf0095.txt

B.  Greenhouse Space:
Very limited greenhouse space is available at the Garden for those who need it.  Have someone introduce you to the manager of the Propagation Range, Mr. Bruce Blevins (8044).  Limited space may also be available in the biology department's greenhouse at Lehman College.

C.  Seminars:
During the course of any semester, there are numerous seminars open to graduate fellows. There is a variety of seminar series at the Garden (Journal Club, Science Seminars and Torrey Botanical Society), Lehman College, Queens College, the CUNY Graduate Center, the American Museum of Natural History, Columbia University, Fordham University, New York University, the Yale School of Forestry and Environmental Studies, and many institutes and organizations throughout the city.

Each spring the graduate fellows invite a speaker of their choice to visit the Garden, during which time the speaker will be asked to present a seminar on his/her research.  After the seminar, the speaker will be generally available to the students for discussion.

Note that all Lehman College graduate students in biology are required to attend the weekly noontime research seminars in biology at Davis Hall.  Also, a Journal Club is held weekly at the Garden during the Fall and Spring semesters, as well as frequent seminars.  You should attend and participate.


DOMESTIC INFORMATION
A.  Housing:
The Garden has no housing of its own except for limited facilities for visitors in a nearby apartment building.  Still, to many landlords in the neighborhood, Garden staff and students are considered desirable tenants.  The Garden secretaries, students, and staff members are often aware of available apartments.

The Educational Housing Service has furnished one-room apartments available for reasonable rates.  Their two main buildings are located in Brooklyn. If interested call Jessi Bonilla at (212) 977-9099 or (800) 297-4694.

There is a housing information bulletin available from the Housing Office at the CUNY Graduate Center. The bulletin includes important legal information for tenants.  This office may be of help in finding housing in Manhattan.  At Lehman College there is a housing bulletin board outside of Room 175 in Shuster Hall.  It may be of help to you in finding an apartment and/or roommate(s) near the Garden in the Bronx.  The last resort is to contact a realtor (they usually charge a month's rent as a finder's fee).

Most Garden students live between Webster and Jerome Avenues and between Bedford Park Blvd. and Mosholu Parkway, although some have lived further south in the Italian neighborhood near Arthur Ave., in Brooklyn, in Manhattan, or even out of town altogether.  Housing in Manhattan tends to be impossibly expensive, but CUNY has West Hall on 40th St. where reasonably priced dorm housing for students may be sought.

An unfurnished one-bedroom apartment with refrigerator and stove rents for about $700 per month in the six- and seven- story apartment buildings near the Garden.  An ultimately returnable security deposit equivalent to one month's rent as well as the first month's rent are generally required to be paid to the superintendent when you arrange your lease.  Utilities (gas and electricity only) run about $50-$80 bi-monthly, with no deposit for these services.  Telephone service may require a deposit, hook-up fee, purchase of a phone, etc.

Important considerations when apartment hunting are its proximity to the Garden, the neighborhood's security, and the presence or absence of an elevator and laundry machines in the apartment building.

B.  Banking:
For those of you wishing to avoid the uncertainties of stashing your cash under the mattress, there are three banks in the vicinity of the Garden.  Their names and addresses are as follows:

Citibank, 234 E. 198 St, (718) 627-3999; Chase Manhattan, 3169 Bainbridge Ave., (718) 935-9935; Fleet, 299 E. 204 St., (800) 841-8000.

C.  Medical:
The closest emergency rooms and walk-in clinics are present at Montefiore Hospital (private and more expensive) at 111 East 210th St., Bronx Municipal Hospital Center at Pelham Parkway and Eastchester Road and North Central Bronx Hospital at 3424 Kasth Ave. (city hospitals) have fee schedules based on ability to pay.  Call 911 in case of a medical emergency.  A guide to local businesses and services, prepared for herbarium visitors, is available upon request from the herbarium secretary.


EXTRACURRICULAR ACTIVITIES
It will not be hard to find interesting places to visit and events to attend while living in New York City.  Requests for New York State tourism information should be sent to the Division of Tourism, One Commerce Plaza, Albany, NY 12245.  You may also call toll-free 1-800-225-5697 for general tourism information.  New York City tourism information is available from the New York Convention and Visitors Bureau, Two Columbus Circle, New York, NY 10049 (212 397-8222).

As mentioned, there are many activities at the Graduate Center.  There you can also obtain discount tickets for theater events in the city.

With your student ID card you can get reduced admission for museums, films, and even city bus passes.  Garden staff and fellows may also borrow a museum pass from the Personnel Office (Room 306 of the Watson wing) that allows free admission to many museums. 

CHECK-OUT FORM
NAME                                                             
When you are ready to leave the Garden, please follow the check-out procedure outlined on this form and when you have obtained all the necessary signatures, present it to your advisor for his signature and return it to Dr. Lentz.

  1. LIBRARY (to be signed by Ms. Fraser)

         All library books signed out have been accounted for

     (Note: One bound dissertation copy should be provided to the library upon graduation)

         Signature                                       date                           

  2. HERBARIUM (to be signed by Dr. Kallunki or Dr. Thiers)

         All loans have been sorted, counted, any missing sheets accounted for, and turned over to the shipping department in an orderly fashion

         All NY sheets have been refiled

         Personal collections have been processed

         All labeled 

         All determined or sent out for determination 

         Written information has been provided to explain the status of any collections remaining behind 

         Outstanding gifts for determination have been arranged 

         Keys have been returned

         Signature                                        date                
  3. BILLS (to be signed by person noted below)

  Photocopy bills on herbarium office machine paid, see Sonia Santiago

         Signature                                        date                  

Other photocopy bills paid for, see Marlene Bellengi

         Signature                                        date                 
Phone bills paid, see Dr. Lentz

         Signature                                        date                 
Laboratory equipment returned?  See Dr. Stevenson

         Signature                                        date                 
4. ADVISOR'S SIGNATURE:

         Signature                                        date                         
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